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Vpassckiii rOCYIapCTBEHHBIA YHHBEPCHTET MyTeH COOOLLIeHHNS»
NEPMCKHII HHCTUTYT KEJE3HOAOPOKHOTI'O TPAHCIIOPTA
- huaman heaepanbHOro rocy1apeTBEHHOrO GIOUKETHOTO 00pasoBaTEILHOTO YUPEKACHH!S

BRICIIIErD 0Opa3OBaHMs
«YpanbCcKuii rocy1apcTBeHHbIH YHHBEPCHTET NYTEH coobuennsa» B r. [lepmu

(ITAXKT VpI'VIIC)

IMPABUJIA
UH®OPMAIIMOHHO-BUBJIUOTEYHOIO OBCYKUBAHUS
1 MOJIb3OBAHUS BUBJIUOTEKOM

1 O6mmne nonoxKeHust

1.1  IlpaBuna  uH(pOpMALMOHHO-OMOMMOTEUHOTO — OOCHYKHBaHMSA M
nmonb3oBanus  oumbnmorexoit  Ilepmckoro  MHCTUTYTa  KCJIC3HOAOPOKHOTO
TpaHcropra - Gunuana  (enepasbHOro  rocyJaapcTBEHHOro OI0/DKETHOTO
06pPa30BATEIBHOTO  YUPEXKAEHHs BBICIIEr0 MPO(ECCHOHATBHOTO o0pa3zoBaHusi
«YpanbcKuii ToCyJapcTBEHHbIN YHUBEPCHTET TyTCH coobuenusy B r. [lepmu
(nanee — IlpaBuna) paspaGoTaHbl B COOTBETCTBUH ¢ DefepajibHbIM 3aKOHOM
Poccuitckoit dexepauun «O6 obpazoBanuu B Poccuiickoil deaeparuin (2012 rn),
«O Gubnroreurom aese» (1994 r.), Monoxennem o 6udanorexe IMAKT YpI'VIIC
M IpyrUMHA HOPMaTHBHO-TIPABOBBIMHU aKTaMH.

1.2 IlpaBuna  periamMeHTHpYOT — OOmMH  MOpSAOK  OpraHU3alni
o6CiyKHBaHUs, NpaBa ¥ 00f3aHHOCTH OUONMOTEKH [MKT VYpI'VIIC w

[oJib30BareieH.

2 [IpaBa, 00S3aHHOCTH ¥ OTBETCTBEHHOCTH NnoJib30BaTeseH
2.1 O6yuaromiecss BCEX KaTeropui, npodeccopeKo-TperoiaBarTeibCKHii
cocTaB, Hay4yHble PabOTHMKH, COTPYAHMKH MHCTHTYTa MMEIOT IpaBoO OecruiarHo
HOTB30BATHCS OCHOBHBIMM BH1aMK OHOIHMOTEUHO-MH(OPMALIMOHHBIX YCITYT:
2.1.1 Tlonyyarh MOJHYKH HH(OpPMALHIO O COCTaBe OGUOIUOTEUHBIX (POHIIOB
oubnuorexn T[IVDKT VpI'VIIC uepe3 cucreMy KarajnoroB W JIpYyrue (hopMbl

OUOIMOTEYHOTO HH(OPMUPOBAHUA.



2.1.2 Tlonyuars BO BpEMEHHOE I0JIb30BaHHE JOKYMEHTbl Ha aDOHEMEHTE U B
yuTaIbHOM 3aiie Oubnuoreku [THMKT.

2.1.3 Hcnons3oBats pecypebl Oubmuoreku [MXT Ypl VIIC (31eKTpoHHbBIA
Karasor, MoJHOTEKCTOBbIE 0a3bl AAHHBIX U JIPYIroe).

2.14 CosgaBatb KOMHUM DJIEKTPOHHBIX PECYpPCOB, paspelieHHBIX K
KOMMMPOBAHMIO B COOTBETCTBHHU C JSHCTBYIOIMM 3aKOHOAATEIECTBOM PD.

2.1.5 Tlomyuarh KOHCYJbTAIIMOHHYIO TIOMOLIbL B [OMCKE # BbiOOpe
JIOKYMEHTOB.
2.1.6 Hcronp30oBaTb KOMITBIOTEPHYKO TEXHHUKY, IIpeJHa3sHa4YeHHYIO I

nons3oBareneit ondbnuorexu [NHMKT YpI VIIC.

2

.1.7 Tlonmyuars 1OKyMEHTBI 110 MeKONOI1OTEeUHOMY aDOHEMEHTY.

(3]

.1.8 TlpomneBarb CcpoK TMONb30BaHUS JOKyMEHTaMH B YCTaHOBJIEHHOM
nopsiake (MyHKT 5.6).

2.1.9 BHocuTh mpeIoKeHHS MO YTYYIICHHIO AEATEIbHOCTH OUOIHOTEKH
ITAXKT VpI'VIIC.

2.2 CropoHHHM TMONb30BaTeNsIM OHOIMOTEKH MNPENOCTaBISIETCA [1PaBO
oOcmyKkuBaHus B unTabHbIX 3ai1ax oubmiorexu [THKT YpI' VIIC.

2.3 Tlonb3oBareny 00sA3aHbI:

2.3.1 BepexkHO OTHOCHTBCS K IOKyMeHTaM, 000py/10BaHHIO, MEOEIIH U IPYTHM
MaTepHaibHbIM [IeHHOCTIM, Haxoasmumes B 6Gubnuoreke ITUKT YpI'VIIC.
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Bosspaiiars 10OKyMEHTHI B yCTAHOBJICHHBIE CPOKH.

2.3.3 He BBIHOCHTH JOKYMEHTHI u3 nomemenus Oudbauorexu TIMDKT
VYpI'VIIC, ecii OHM HE 3aMuUcaHbl B YUATATEJILCKUI GOpMyIisp.

2.3.4 He nenatb B JOKyMEHTax MOMETOK, MOA4YEePKUBAHHH, HE BbIPLIBATH H HE
3aru0arh CTpaHuLl.

2.3.5 CooOmonpars THmMHY M [lpaBuiia BHYTPEHHEIO  pacnopsiika
obyuarowuxcsi [TMOKT YpI'VIIC ua reppuropun 6ubnnorexu [TMKT VpI'VIIC.

2.3.6 CoOmiomars mnpaBWiIa [MOJIL30BAHUS TEXHUYECKUMM  Cpe/ICTBaAMU
oubnuorexku IMVXT YpI YIIC.

2.3.7 He Bxoauth B nomemienne Gubmuorexu ITMXKT VpI'VIIC B BepxHen

0J1€K/Ie ¥ FOJIOBHBIX yOOpax.



-

2.3.8 He Bxomuts B nomeinenus oubmioreku [TMDKT VpI'VIIC ¢ enoii u
HarMUTKaMH.

2.3.9 Tlpu nonyyeHUH AOKYMEHTOB TIIATENbHO MPOCMOTPETh HX WU B CiIy4ae
oOHapykeHus Kakux-1ubo aedextoB cooOumte 00 3Tom OubaMoTekapro. B
MPOTUBHOM Clly4yae, OTBETCTBEHHOCTh 3a MOpYY JOKYMEHTOB HECET MOJIb30BaTENb.
KOTOPBIH IT0JIb30BAJICA UMM NOCIIE/IHUM.

2.3.10 EskerogHO NPOXOAHTb MNEPEPErHCTPalHio C MPEeAbsSBICHHEM BCEX
YUCISALIMXCS 332 HUMM JIOKYMEHTOB B ycTaHOB/IeHHble cpoku. llonb3oBarenu, He
MPOLIE/IIINE ePePerucTpaLuio, He 00CTyKHBAKOTCS.

2.3.11 3aMeHHUTh YTPauyeHHbIE WM UCIIOPYEHHBIC JOKYMEHThBI TAKUMH JKe WJIH
PAaBHOLIEHHBIMH W3JaHUAMHU. PaBHOLIEHHBIMH MPU3HAIOTCS Y4eOHMKH, yueOHbIC
nocoOust ¥ JApyrue marepuaibl, W3IaHHBIE HE paHee, 4YeM 3a JIBa roja o1 Jarhl
yTepH, MpeaHasHaueHHbIe IS BBICLIEIO WM CPEJHEro MpoQeccHOHaNIbHOTO
o6pasoBaHusl, COOTBETCTBYIOLINE MPOPUIIO YUeOHOro 3aBe/IeHuUsI.

2.3.12 Tlpu BHIOBITHM W3 HMHCTUTYTA [0Jb30BaTelb 00s3aH BEPHYTh B
onbnmuorexy TTHOKT VYpI'VIIC umcnsiiumecs 3a HUM JOKYMEHTbI M MOANMUCATH
0OXOAHOM JIUCT.

2.4 Marepnajbl, pasMellleHHble B JJIEKTPOHHOM  KaTtajore, IO0IMYCKaeTCs
MCII0/Ib30BaTh, KOMUPOBATh, LUUTHPOBATh MCKIHOYMTEIBHO B HEKOMMEPHYECKHX
Hesasx ¢ coOMOIEHHEM COOTBETCTBYIOLIHX TOIOKEHHI AEHCTBYIONIEr0 aBTOPCKOTO
3aKOHONATENRCTBA W YCJIOBHMH  JIMIIEH3WOHHBIX  JIOTOBOPOB,  3aKJIHOYEHHBIX
YHUBEPCUTETOM C [1paBo00J1aJaTesIsiMu.

2.5 Tlonb3oBareny, MNPHUMHUBLINE OMONMOTEKe MaTepHalbHbIH yepo.
KOMITEHCHPYIOT €r0 B pa3Mepe, OrpeieNiieMOM pacueToM Oyxraitepud HHCTHTYTA.
a TakiKe HeCcyT MHHYK OTBETCTBEHHOCTb B CllydasX, MpeayCMOTPEHHBIX
AEHCTBYIOIMM 3akoHonaresbcTBOM. Ilpd HapylieHHsX, HE OTpaKeHHbIX B
nacrosiux [IpaBuinax, 6ubanoreka ocTasiseT 3a COOOH NpaBoO MHANBUAYAIBHOIO

[Moaxo1a K KaXKJI0MY KOHKPETHOMY CJTy4aro.



3 [Ipasa u ob6sizanHocTH 6néanorexkn UBK

3.1 bubnuorexa IMTHKT VYpI'VIIC B cBoeit nestenbHocTH obecnednBaeT
peaiu3aluio Npas Nojb30Bareseil, yCTaHOBIEHHBIX MyHKTamu 2.1, 2.2,

3.2 bubnmoteka UMeeT Mpaso:

3.2.1 OrpannumBarh JOCTYN K OTAE/IbHBIM BHAAM JOKYMEHTOB M3 (DOHIA
ondmmorexu ITMOKT VpI'VIIC Ha OCHOBaHHM HMX LEHHOCTH, MOBBIMIEHHOTO
CIpoca, IK3eMIIIPHOCTH U UHBIX TPHUYKH.

3.2.2 Hanararte B3bICKaHMSl Ha MOJb30Barejei, HapylIAOUMX HACTOSLLIME
[TpaBnna (ycrHoe s3ameuanue, samuce B (GopMynasp, MHPOpMAlUs B ACKaHAT,
JMIIeHue npasa noyik3oBaHus oudmmorexoit [THKT YpI'VIIC).

3.3 bubmmoreka ITUXKT YpI YIIC o6si3ana:
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.1 WUHpopmupoBats monb3oBaTeseli 060 BceX BHAAX NpPENOCTABISEMbIX
YCIYT.

3.3.2 OOGecneunBarb  KOHOUACHLMANLHOCTE [EPCOHATBHBIX  JAHHBIX
MOJIb30BaTeIeH.

3.3.3 OBecneunBars Moab30BaTENsIM CBOGOIHBIN J0OCTYN K JOKYMEHTaM M
HMH(pOpMaLIKH.

3.3.4 IlomynspusupoBarh CBOM (HOHIbI H IPEJOCTABIIAEMBIE YCIYTH.

3.3.5 CoBepiueHcTBOBaTH oubnauoreuHoe H MH(pOpMALHOHHO-
Oubnnorpadpuueckoe 0oOCTY)KUBAHHE MMOJb30BATENEH, NPUMEHSS COBPEMEHHYIO
TEXHHUKY H COBPEMEHHbIC TEXHOIOIHH.

3.3.6 B ciayuae orcyretBus B (onaax Oubmuoreku ITUXKT VpI'VIIC
HEOOXOAUMBIX M0JIb30BaTENsAM JIOKYMEHTOB 3anpaiBarh MX no
MeKOHOIMoTeuHOMY abOHEMEHTY U3 APYTruX OHOIHOTEK.

3.3.7 ObecneunBarh BBICOKYK) KyIbTYpy OOCIHYKHBAHUS; OKa3bIBaTh
[0JIb30BATENISIM [TOMOIIL B BEIDOPE HEOOXOAMMBIX JAOKYMEHTOB, MPOBO/IS 3aHSATHS
no ocHoBaM OubmoTeuHO-OMbAMOrpaduyecKuX 3HAHWM, YCTHBIE KOHCYJIBTALUM;
MpefocTaBlisisi B UX TO/b30BaHWE KaTajlorn H HHble (GOpMbI MHGOPMHPOBAHMS,
OpraHu3ysi KHUKHbIE BbICTABKH U JAPYTHe MEPONPUSITHS.

3.3.8 ObecneunBarh M10J1b30BATENAM JOCTYI K 3JIEKTPOHHOMY KaTaJlory.



3.3.9 OcymecTBIsTh NOCTOSHHBIH KOHTPOJIb Hall BO3BpAIIEHHEM BbIJIAHHBIX
JOKYMEHTOB.
3.3.10 Co3aasarh ¥ TOIEPXKUBATL B OHOIHOTEKE koM(OpTHBIE YCIOBUS LTS

paboThI MOJIL30BATENCH.

4 Tops 10K 3aNHCH noab3opareieii B 6ubanorexy UBK
4 1 Tlonp3oBarenyu obs3aHbl o3HaKOMHUThCs ¢ IIpaBHiaMu uH(GOPMALIMOHHO-
OUOINOTEYHOro 0OCTY)KUBAHUS U MOJIb30BaHHA eubauorekoit ITVDKT YpI'VIIC.
42 Jlns sanucu B 6uGmuorexy [THDKT VpI'VIIC nosb30BaTesin A0KHBI
NPeAbABUTE  CTYACHUYECKH] 6umer (mnst  CTYAEHTOB) WM JIOKYMEHT,
YI0CTOBEPSIOMHI TMUHOCTD (M1 rpodeccopCKo-TPenoaaBare/ibeckoro CocTasa,
Hay4HBIX PaOOTHUKOB, COTPYAHUKOB MHCTUTYTa), Ha OCHOBaHWH KOTOPOi

ohopmiseTcs Gopmysp YHTaTe1A.

5 MopsaoK 00CaAYKUBAHUS noJib3oBareied Ha aboHeMeHTe

5.1. Jlng 3akasza M MOJyHdCHHA M3JAHUHE  TOJIB30BATENH  MPEAbABIIAIOT
cTyaenuyeckuii ouser (Ans CTY/ICHTOB) MIIH IOKYMEHT, yIOCTOBEPSIOLIHMH TMYHOCTD
(st mpodeccopCKO-MPeroaBareibckoro  cocrasa, HaydHBIX ~ PaOOTHUKOB.
COTPYAHMKOB HHCTHTYTa) W PACIHCHIBAIOTCS HA KHIDKHOM (hopmyIspe.

5.2. Jluteparypa Ul KCMOJNb30BaHWS Ha IPYMNIOBBIX 3aHATHAX B TCUCHHH
omHON yueOHOW mapel BbIAAETCA JACKYPHOMY y4eOHOH TpyNIEBL. JIexKypHbIi
NpeLbsaBIISCT cTyjeHveckuit Ouier (3a49eTHYIO KHWXKY) ¥ pacrucbiBacTCs 3a
Ka)Kbli [MOJYYEHHBIH 3K3eMILIsp. CryeHuecKuH owrer (3aueTHas KHWXKKaA) C
KHUKHBIMY GOopMyIsipaMi OCTacTCA B OUOJIMOTEKE 10 BO3BpaTa JIMTEPATYPHI.

5.3 Jluna ¢ OrpaHMYEHHBIMH BO3MOKHOCTAMH 3/10pOBbA 00CTYy)KUBAKOTCA
WHAMBHAYaIbHO B Kopmyce Ne | TTVKT VYpI VIIC.

5.4 Cpok Tmonb30BaHUA JOKyMCHTaMH A pas3JIm4HbIX KaTeropHi
MoJIb30BaTElIEH:

5.4.1 Hayunas nureparypa BbIAaeTCH CTyJeHTaM-IUMIOMHHKaM CPOKOM Ha I
mecsil, odyuaroumes 1-4 KypcoB — Ha ABE HENCIH.

5 4.2 Yuebnas auTeparypa BbiiaeTcs Ha CEMECTP.



5.4.3 XynoxkecTBeHHas TMTEpaTypa BbIAAETCS CpOKoM Ha | mecsiil.

544 Ha octporeduuntHele M 00060 LEHHbIE H3AHMS PYKOBOJCTBO
Oubmmorekn IMMAKT  VpI'VIIC BIIpaBE€ COKpPaTHTb CPOK  IOJIb30BAHMS
AOKyMEHTaMH Ha OoJiee KopoTKue CpokH (3-5 ameii).

5.4.5 Tlonb3oBarenyt MOryT TPOMIHTE CPOK MOJIb30BaHMUS B3ATBIMM Ha JOM
AOKYMEHTaMH NPH OTCYTCTBHH CAPOCA CO CTOPOHBI APYTHX MOJb30BaTeeil.

5.4.6 Jlureparypy mo AMCUMIIMHAM, H3yueHHe KOTOPBIX 3aBepLIAETCH B
HEUCTHBIX CeMeCTpaX, MoJb30BaTeNnd o00s3aHbl BO3BPAlATh €KErogHO 0 |
deBpas.

5.4.7 Ha nepuop neTHUX KaHUKYJ JOMKHA GbITh BO3Bpalli€Ha BCs BbIJaHHAs
Ha yueOHbIH roj uTeparypa He nosaHee 15 uossi.

5.5 KonmuuecTpo BbinasaeMbIx H3aaHwii Ha abOHEMeHTe:

5.5.1 MakcumallbHOe KONHYECTBO KHHT, BbIIABAEMBIX B OHH pYKH s
O0yHaIOLIMXCS H COTPYAHNUKOB HHCTHTYTA — J1ECSITb.

5.5.2 MakcumanbHOe KOMMYECTBO KHHT, BHIIABACMbBIX B O/IHKU pPYKH s
Mpenojasareyie — TPUILATS.

5.6 He noanexut Bbizaye Ha JOM MOCTENHMIT M eIHHCTBEHHbI IK3EMILISIP

H3/1anus, Xpansuierocs B ponne Gubnuorexn IIMKT YpI'VIIC.

6 ITopsiiok 0Ge/Ty:KUBAHUS M01b30BATE/eH B YHTAILHOM 3216

6.1 Jlns 3akasa W mMOMyYeHHs W3AHWH TIONB30BATENM MPeAbABIISIIOT
CTyACHYECKHH OWIeT (1Sl CTYIEHTOR) HIIM IOKYMEHT, YAOCTOBEPSIOUINIH JTUYHOCTH
(1715 mpogeccopeko-npenosaBaTebekoro  CocTasa. HayYHbIX  pabOTHHUKOB,
COTPYAHHKOB HHCTHTYTa) U PAaCIHCHIBAIOTCSA HA KHIXKHOM (hopmysipe.

6.2 Kos4ecTBO J0KyMEHTOB, BbIIaBAEMBIX B UHTATLHBIX 3aj1ax, B OCHOBHOM,
He orpaHu4mBaercs. llpy HamM4MM eOMHOBPEMEHHOTO MOBHIIIEHHOIO crpoca
HHUCJIO BBIIABAEMBIX JK3EMILISIPOB MOXKET OBITH OrPaHUYEHO.

6.3 JIoKyMEHTBI, BbIIaHHBIE B YHTATBHBIN 341, MOTYT ObITh 3a0pOHHPOBAHBI
Ha ONpPEACICHHbIH CPOK 10 ZOTOBOPEHHOCTH ¢ GHOIHOTEKapeM.

6.4 DHUMKIONENH, CIIPABOYHBIE U3IAHUS, PEJKUE U LIEHHBIE KHHUTH, a TaKkKe

M3aHus, rnojaydaemMelie mno MBA, BBIIAIOTCS TOJIBEKO B YUTAIbLHOM 3aJie.



6.5. BBIHOCHTH JIOKYMEHTBI M3 YHTAJlBHBIX 3aJ0B 3ampeineHo. B ciyyae
HapylieHHs 3TOr0 MpaBu/ia, TMOJb30BaTelM MOryT ObITh JIMIIEHBI [paBa
nomb3oBanug  Oubnmorexoit TTMOKT VpI'VIIC Ha cpok, onpenensieMblii
oundaunorexoit ITMIKT YpI'VIIC. .

6.6 Ilonb3oBarensm B unTambHbIX 3anax GuOimorexu ITMOKT YpI'VIIC
paspemieHo:

6.6.1 BHOCHTB B UHTA/IBHbIE 3aJ1bl IOPTATHBHBIE KOMITBIOTEPLI, HAYITHUKH.

6.6.2 BHocuTb B uMTalbHble 3abl onTudeckue aucku, USB-Hakonwrenw,
COlepiKaHHE KOTOPBIX HMEET HEMNOCPEACTBEHHOe OTHOLICHHE K MpOLeccy
00yueHus UK NpodhecCHOHATBHOMN NeATeTbHOCTH.

6.7 Ilosb30BaTensaM 3anpeaeTcs:

6.7.1 VcranaenuBare Ha Kommeiotepel [IMXT  VpI'VIIC moboe
nporpaMmMHoe obecrieyeHue.

6.7.2 Wcmonb30Barh KOMIBIOTEPbl M JpYTHe TEXHHYECKHE CpeacTBa Ulf
LeeH, HE OTHOCAMWIMXCA K mpoleccy O0O0ydeHHs WM NpodeccCHOHATIBLHOMN
AeaTeabHOCTH. [IpocMarpuBarh, KONMUPOBaTh, pasMelaTh MATEPUAITB WM CChITKH
Ha Marepuajibl, COAEpKallue 3JEMEHThI 3KCTPEeMM3Ma, HAaCHIIHs, MOpHOrpaduu,
OCKOpOJISIOLIHE YeCTh M IOCTOMHCTBO IPayK/aH.

6.8 llomp3oBarenn 00si3aHbI COOOIMTE OMONMOTEKAapI0 O cBosx B pabore
KOMIIBIOTEPA, @ HE YCTPAHATh UX CAMOCTOATEIIBHO.

6.9 Ilpn Hapywennn nmyHkToB 6.7.1; 6.7.2 Hactosiuux IIpaBus nosib3oBaTelb
MOJKeT OBITh yJajleH M3 YMTATbHOTO 3aj1a, a MPH HEeOJHOKPATHOM HapylleHHH -
JWMmieH npaBa mnoib3oBaHus Oubnmorexkoii [TMXKT VYpI'VIIC Ha cpok,
ycraHaBnuBaemblii ombanorekoit ITMKT YpI'VIIC.

6.10 Corpynunku 6ubmmorexkn [THMKT YpI'VIIC He HecyT OTBETCTBEHHOCTS
3a (haiiJiel TosIB30BaTENel, COXPaHEHHBIE B KOMITBIOTEPE WM CETEBOI Marke.

6.11 Tlone3oBatens o00s3aH 3aBepwiHTh paboTy Ha  KOMIBIOTEpAX.

PacIlIOIOKEHHBIX B YHTAJILHBIX 3ajax, 3a 15 MHHYT 00 3aKpbITHA.



7. CaHMTApHbIN 1€Hb

_aHWTAapHbIH JeHb IDOBOJHUTCA B BGUbIUMOTEKEe eXXeMeCAaYHO — KaXX/1bI 1

1EAHHH Y TBepr Mecsia. B Teuenue CAHHUTAPHOI'O AHA ITOCETUTEJIH He

284l 1C1I1DBbCDl b

0bcayxuBalOTCA. B caHUTapHBIH 1eHb COTPYAHHUKH BBIOJIHAIOT CeyIoNIue
BH/IbI paboT: MPOBEPKa NPaBUJIbHOCTH PACCTAHOBKH QOH/I0B; NepeMelleHHue
$oH/0B (B cyyae HEOGX0AUMMOCTH); 0O6ecnblIMBaHKe GOH/IO0B; BIaXKHAsA

ybopKa BHYTPEHHUX MOMeIIeHUH (32 UCKITI0YeHHEM T10JIOB).

U.o.3aBeayromier 6HGJIMOTEKOM T.A. TapacoBa




